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Disbursements by Payee Report for 1099-M Reporting  

 

  

 

 

 

 

SoftPro Select does not generate 1099-M records. 

The Payee Report will show the total amount paid to any payee. 

The Disbursements by Payee Report can be found in both ProForm and ProTrust. 

Note: If you do not have the updated Reports package, please view the video on F1 help 

for our self-service Document Portal or contact SoftPro Support for assistance 
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Enter Criteria for your search 

• Use Date: The options are Transaction Date or Cleared Date 

• Date From and Date Through: Enter in the date range of your search. 

o Ex: All disbursements paid in 2022. Enter dates of 01/01/2022 – 12/31/2022 

• Order Contact Type: Choose the contact.  

o Ex:  Subcontractor 
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The Payee Contact field will populate with all the Subcontractor contacts you have paid in the date range 

provided above.   

 

 

 

  

You can check as many checkboxes as you would like to show on your report 

It is recommended that you save your contacts in the Lookup Tables, so that there 
are not multiple entries for the same contact as shown below.  
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If your payee falls under the Other category, Choose Other in the Contact Type dropdown then all 

your subcategories will be available 

 

 

If you do not know what category your payee is categorized as you can choose the Order Contact Type 

of Wildcard and enter all or a portion of the name in the Payee Name (wildcard) field.   
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You may get more results than you were expecting 

 

Payee Contacts can be chosen or left blank for all. If you would like the Payee Report to group your 

results you can choose Office, Payee, or None.  Add TIN column is for exporting to Excel only, results 

will not show in report 

 

Only include totals greater than means you can set a low limit on the result totals shown on the Payee 

report.  Transaction type indicates the type of transaction in the register.  You can leave blank for all 

results.  If the Trust account code is not selected, you will see all results for the profile you are currently in.  
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If needed, you can further sort your results by: 

• Include Totals: Will total the amount for the contacts for the given date range 

• Format Details for Excel export: Select this box if the report will be exported into Excel 

• Office: Report will only show transactions for any given office if office(s) is/are selected 

• Include extended memo:  will pull memo from transaction in register 

• Show Programming notes/report criteria: Select this option if you wish to view the 

programming notes and the criteria needed to pull data onto the report. 

• Report Comments: (optional) enter information that should appear at the top of the report. 

 

 
 

Example of Report Formatted for Excel Export 

 


