e 4800 Falls of Neuse Road, Suite 400
e Raleigh, NC 27609
e Sales & Service: 800-848-0143

Py
SOFTPRO © ol saloe@entprocor con

. ; , e Web: www.softprocorp.com
CLOSING AND TITLE SOFTWARE

USING TITLE INSURANCE RATE TABLES

This document will help you understand how to use your title insurance rate tables. At this point, your rate
tables should be installed and ready for use. It is your responsibility to review and test the rates
SoftPro has prepared for you. Although we make every effort to ensure the accuracy of the
information we provide to you, we highly recommend that you verify this information in your own
environment. Please alert us to any inaccuracies that you identify so that we can make the needed
corrections. Testing should cover the full spectrum of coverage amounts and premiums to
ensure the formulas are calculating properly. If you have any questions about the installation and
setup of your rate tables, please call the SoftPro Solution Center at (800) 848-0143.

Policy Premium, Dates & Numbers Screen

The Policy Premium, Dates & Numbers Screen is where your policies are entered and the rate tables
are used. Access the screen from the Title Insurance tab or the CDF tab.

General  Order Tracking M CDF General Order Tracking Title Insurance | CDF
Screens: Screens:
1) Preliminary Title Search & Opinion [7) CDF Page 1
Policy Premium, Dates, & Numbers 2) CDF Page 2
3) Commitment Data/Insureds, TX Sched D 3)CDF Page 3
4) Final Title Opiriion 4) CDF Page 4
5) Policy Infa, Sub. Matters, Countersignature 5) CDF Page 5
6) Endorsements 6) City/Town Taxes
7) Endorsement Data 7) County Taxes
8) Additional Title Charges 8) Assessments
) Invoice Detail Lines 9) Commissions
10} Invoice Header & Payment 10) Policy Premium, Dates. & Numbers
11) Requirements 11) Endorsements
E; 'IE"’rt(ICeer:s[LT:nce s 12) Addtional Title Charges
13) Division of Proceeds & 1099-S Data
14) Grouped Disbursements

15) Flex Checks 1-12

16) Flex Checks 13-25

17) File Balance Information

18) Recording & Transfer Fee Formulas
19) CDF Options

The Policy Premium, Dates & Numbers Screen has been designed to require very little information to
be entered by the user. There are generally only 4 steps to complete this screen:

1. Place your cursor in the Underwriter/Policy Look-up Code: field.
2) Policy Premium, Dates, & NMumbers (2018020042.PFD) X
Policy Information s

Underwriter/Policy Look-up Code: 2

Underwriter/Policy Description: | |

Underwriter's Case/File Number:| |

New Policy Type: ~ | Round Coverage Upto Next:l:l

2. Press <F9> to access the Look-up Table.
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3. Select the policy to issue and click Retrieve Entry.

Look-up Table (Local)

Key Field: POLCLKUP
Table Name: UNDERWRITER_

POLICYCODE

_JUNDERWRITER_POLI|

UNDERWRITER_POLICYDESC |_NEWPOLICYTYPE [ROUNDCO &

10 |MY-Z220P1
Wy-Z20P-2

4 |NY-Z15IMLH
15 |NY-Z15110H
16 |NY-Z1S11LH
17_|NY-Z15120H
18 |NY-Z1512LH
19 |NY-Z2511LH
20 |WY-Z25IMOH

Ownier's
Owner's

MNYv-Z22 Owners Policy below $1HMillian
MY-Z2 Owner Policy above $1Million

Y21 Simultaneous |ssue Loan Higher Simultaneous
MNY-21 51 0P < $1Mil Owaner's Higher Simultaneous
MNY-Z1 51 OF < $1Mil Loan Higher Simultaneous
MY-21 51 OF > $18il Dwner's Higher Simultaneous
MNY-21 51 OF » $1Mil Loan Higher Simultaneous
MNY-22 51 Dwners < $1Mil Loan Higher Simultaneous

MY¥-Z2 Simultaneous lssue Dwners Higher | Simultaneous

21 |MY-Z25IMLH MY-Z2 Simultaneous lszue Loan Higher Simultaneous »
g ..u—.mu;; simm e A Lt A friit o i
Insert Entry Delete Etry Moy Table... Help
Beplace Entry Retrieve !fo.lnse;‘l Dg‘leie Table Print i_cak-up... Close
4. Press <Tab> to move the cursor.

The premium(s) will be calculated and appear on the screen once you move the cursor out of the
Underwriter/Policy Look-up Code: field. The Loan Amount and/or Sales Price that has already been
entered in the file is used to calculate the premium.

2] Policy Premium, Dates, & Mumbers (2018020042.PFD)

Policy i
Undenwiter/Policy Look-up Code: [ NY-Z1SIMOH |

Underwriter/Policy Description |N‘(—Z1 Simuftaneous lssue Owner's Higher ‘

Underwriter's Case/File Number: | |
MNew Policy Type: | Simultaneous  * | Round Coverage Up to Next:l:l

Simultaneous lssue
[ Show Both Policy Numbers on Both Policies:
Show full loan premium on CDF
[] Show full loan premium on Settlement Statemert

] Show full loan premium on Invaice

Folicy Premium

Rate Table...

Number of Decimal Digis to Round Premium to

Simuttaneous lssue - Full Premium 1.017.00

Prior Palicy Information... | —: Adjustment Amount To: | Owner's Policy
Loan/Mtg Policy
Basis Code: | Loan Amount Cowverage Amount: 225,000.00
BasePremium +¢- Amount Fremium

Policy Number.

Addtional Feel:l Line: ~ |-
L —

Dwner's Policy
Coverage Amount 275,000.00

+¢- Amount

Basis Code: | Sales Price

BasePremium

Riate Table...

Number of Decimal Digis to Round Premium to

Policy Premium:

Simultaneous lssue - Met Premium:

Premium
1.418.00

Policy Number: |

AddtioralFes:| | Line v
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The Agent/Underwriter Split will be calculated automatically. To view or edit the split, click the More

button.

Loan/Mtg Policy

JR—— |

Basis Cada: 1 Costarane Amaunt: 20500000
Loan/Mtg Policy Information (2018020042.PFD) X
Premium
Transaction Code:l:l Hemaiks:| | | 305.00
Copyte Invoice Line: 1« Line: |C07 < |Trt|e - Lender's Tile Insurance | S\rPa‘y:l |’

Date lssued:| / / Effective Date:| / / Effective Time:| : -M 1.017.00
Agent/ BasePremium  Mult  +/- Amount Premium 3
Underwriter Split: Rate Table... | 305.00/ 20.00 = 61.00| To; | Underwriter ~ e

|

The premium(s) will push to the Closing Disclosure Form. View or edit the line or description by clicking

the More button.

Loan/Mtg Policy

Arroaant. |

Rasie Cada: 1 Coitarans Amount 205 DON0N
Loan/Mtg Policy Information (2078020042.PFD) X
Premiurm
Transaction Code: Hemarks:| | | 305.00
Copy to Invoice Line: 1« I Line: |[CO7 ~ Title - Lender’s Title Insurance ISIrF'a'yl | %
Date Issued: Effective Date:| / / Effective Time:| : -M 1.017.00
Agert/ BasePremium  Mult?  +/- Amount Fremium .

Underwriter Spiit: | Rate Tatle 30500 [ 2000 | - 61.00| To: [Underwiter ~ p—

|

NOTE: The default section title fees populate
to on the CDF is set in the CDF Options screen.

The premium(s) will also push to the Invoice. View or edit the invoice line number by clicking the More

button.

Loan/Mtg Policy

Basis Cndls: [l nms femsnt 2| Coversns Amount 22500000
Loan/Mtg Policy Information (2012020042.PFD) X
Premiumn
Transaction Code Remarks | ‘ | 305.00
I Copyto Invoice Line:j 1 ~ I Line: |C.07 v .| [Tiie - Lenders Tl Insurance | SirPay| | %
Date lssued:| / / Effective Date:| / / Hfective T\me:lIl 1.017.00
Agert/ BasePremium  Mult’  +/ dmount Premiurn .
Undenwriter Spit: | Rate Table... | 305.00 20.00 = £1.00 To: | Undenwriter ~ YR
| —
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Reissue/Refinance Rate:

To enter a policy that is receiving some sort of reissue or refinance rate, follow the same steps listed
above, but add these additional steps:

1. Click Prior Policy Information.

2) Policy Premium, Dates, & Numbers (2018020042 PFD) X

Policy Inf i L
UnderwriterPolicy Look-up Code:[NY-Z1SIMOH |

Underwriter/Palicy Deseription: [NY-Z1 Simuitaneous lssue Owner's Higher |

Underwiter's Case/File Number: |

New Policy Type:| Simultaneous | Round Coverage Up to Next l:l
Simultaneous lssue
] Show Bath Policy Numbers on Both Policies
Show fullloan premium on CDF
] Show full loan premium on Settlemernt Statement

[ Show full loan premium on Invoice

—’ Prior Policy Information... | —> Agjustment Amournt: To: Owner's Palicy

2. Complete the following required fields on the Prior Policy Information screen: Prior Policy
Type; Coverage Amount; and Prior Policy Effective Date.

Prior Policy Information (20128010010.PFD) >

Prior Policy Information Required for reissue only

* Priar Palicy Type: bmer'g w Coverage Amount: 200,000.00 h
Prior Policy Effective Date:|01/15/2

New Policy Effective Date[p2/15/2018 AgE'E | Discount Table... | Discount| 50| %

Prior Policy Number:| |

Prior Underwriter:| |

BazePremium  Multh  + Amount Premium

Prior Policy Premium: | Rate Table... 525.00| | 100.00 ‘ = 52500

) _ BasePremium Mult¥  +/- Amount Premiurn
Premium at Cunent Rate: | Rate Table... | =
Apply Adjustment to: bma% ~ | Policy Adjustment Amourt:)  -210.00

ProForm will compute the age of the prior policy and make the necessary adjustment to the new policy of
your choice.

Prior Policy Information (2018010010.PFD) *
Prior Policy Information Required for reizsue only
Prior Policy Type: | Owner's » Coverage Amount 20 00

Prior Policy Effective Date:|01/15/2010

New Policy Effective Date|p2/15/2018 Age:E | Discount Table.. | Discourt!| 60]%

Prior Policy Numher:l |

Prior Underwriter:| |

BasePremium  Mults  +/- Amount Fremium

Prior Policy Premium: | Rate Table.. 525.00| | 100.00 ‘ = 52500

) _ BasePremium _Mult?  +/- Amount Premium
Premium at Cument Rate: | Rate Table... | =
Apply Adjustment to:) Owner's ~ | Policy Adjustment Amourt:  -210.00 |
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Agent/Underwriter Split Troubleshooting:

If the Agent and Underwriter disbursements are not calculating correctly, verify the split is entered
correctly in the Policy Premium, Dates & Numbers screen and the Default Payee is correct in the CDF

Options screen.

In this example, thirty (30%) percent of the title premium should be paid to the Underwriter:

~ Policy Inf "
) O ™
b O D EW | erPoloy Lookap Code [FIGAST ]
Underwiter/Policy Description: | Fideliy-GA-Simuftaneous lssue
Underwrter's Case/Fie Number |
New Policy Type: Simuktaneous | Round Coverage Up to Next:| ‘
——| e
[J Show Both Policy Numbers on Both Policies:
4] Show full loan premium on CDF
[ Show fullloan premium on Settlement Statemert
[ Show full loan premium on Invoice
Prior Policy Information... | —> Adustment Amourt: To Palicy
Loan/Mtg Policy
Basis Code:| Loan Higher Coverage Amount 200.000.00
BasePremium _Mullx _+/- Am Fremium
Policy Premium: | Rate Table... | 15 150.00
Mumbar of Diasimal Dicis 1 Beind Bremium to:| 2
Loan/Mtg Palicy Information (CDF18-0102 JLA.PFD) X - Full Premium: [IW
sl | e || —
Copy'to Invoice Line:[1 | Line: [C01 +| [ [Tile - Lenders Tile Insurance | siPay] ]% 1
Date Issued:| / / Effective Date:| / / Effective Time: M
Agent/ BasePremium _ Mult  +/- Amount Premium J
Underwrter Splt: | Rate Table... | | 15000] [ 3000] | 0.00] = 45.00 To: [Undevater | | | []

If the Default ‘to’ name is set to Agent in the CDF Options screen, the disbursements to the Agent and

Underwriter will be correct.

19) CDF Options (CDF18-0102 JLA.PFD)
Calculation Options

[ 1) Charge buyer for day of closing in al prorations

[ 2) Provide out-of-balance notice instantly

[A 3) Provide out-of balance notice when saving file

B4 4) Provide cash from buyer/bomower changed notice when saving file

[] 5) Use optional Closing Disclosure forms for transactions not involving seller (Refinance)
[ 6) Sort COF page 2 lines descriptions alphabeticaly

[ 7) Print POC codes on Closing Disclosure form

[ 8) Use buyer/seller split featurs

Title - CDF Section Defaults

Owner's policy: | Section H - Other Costs v
All othertitle fees: | Section C - Services Bomower Did Shop For v
Group endorsemerts: | None v

I Default 1o'name: | Agent VI

Document Options

[] 1) Disbursement Summary - Include approval signature lines
[ 2) Print addional disbursements from broker's commission on Addendum

Other
Seit. Agent (A)

Underwriter (L)

Address | FOBox 3488

DS:§

| To:  Softpro Seitlement Services, Inc. | Re:|Settlement Agerts Fees| 708.75

Address:| 4800 Falls of Neuse Road, Sutte 4| + [Raleigh, NC 27603

DS:'s v | To ‘"Fidehiy Title insumc_e,.hc | F{e‘|:ﬁde Charges

|

| 30375

| + [Atlart=. GA 30008
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If the Default ‘to’ name is set to Underwriter in the CDF Options screen, the disbursements to the

Agent and Underwriter will be incorrect.

19) CDF Options (CDF18-0102 JLA.PFD)
Calculation Options
[ 1) Charge buyer for day of closing in all prorations

[ 2) Provide out-of balance notice instantly
[ 3) Provide out-of balance notice when saving file

[ 6) Sort CDF page 2 lines descriptions alphabetically
[ 7) Print POC codes on Closing Disclosure form
[ 8) Use buyer/sefier spit feature
Title - COF Section Defaults
Owner's policy: | Section H - Other Costs

[ 4) Provide cash from buyer/bomower changed notice when saving file:
[7] 5) Use optional Closing Disclosure foms for transactions not involving seller (Refinance)

All other title fees: ' Section C - Services Bomower Did Shop For ~
Group endorsements: | None v
| Default Yo' name: | Linderwriter 3
Document Options
[ 1) Disbursement Summary - Include approval signature lines
[ 2) Print additional disbursements from broker’s commission on Addendum
Other
Sett. Agent (4)  DS: v To: | Re| |
-—___ 'L __|
Underwrter (U) DS: S v Tu:{ﬁdeliy Title Insurance, Inc. ] Re:[TiIe Charges j 1.01250
Address: POBox 3488 |+ [Attanta, GA 30008 |

If the Underwriter needs to be the Default Payee to show on the CDF, we will need to flip our
Agent/Underwriter Split. In this example, we would change the split to seventy (70%) percent to the

Agent.
p— ‘:‘ Palicy Premium, Dates, & Numbers:(CD 102 C
1O @ ] L@ | Policy Information
Ur iter/Policy LnnkupCude:
L iter/Policy D ‘IHGaN‘,’GF;S\muﬁanmus Issue ‘
Underwriter's Case/Fie Number: | |
New Policy Type:| Smultaneous | Round Coverage Up to Nm::|
[ Simuktaneous lssue

[ Show Both Policy Numbers on Both Policies:
E4) Show full lean premium on CDF

[] Show full loan premium on Settlement Statement
[ Show full loan premium on Invoice

Prior Policy Information... | —> Adjustment Amourt: To: Policy
Loan/Mtg Policy
Basis Code: |Loan Higher |  Coverage Amourt:  200.000.00
BassPiemium _Mul%s  +/-Amount  Premium
Policy Premium: | Rate Table... | | ] | [ 00]

M icnbacc af Do sionel Dicia ta Davind Do

Loan/Mtg Policy Information (CDF18-0102 JLA.PFD) Ef
| Fensts | | —
Copyto Invoice Line:| 1 ~| Line: [C01 | .| [Title - Lender's Title Insurance | SrPay | % —
Datelssued:| / /| Effective Date:| / / Effective Time:[ : M| 4
Agent/ BasePremium _Mult%  +/- Amount Premium |
Underwrier Spit: | Rate Table... 150.00 000] = 105.00 To:| Agent v
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Other

Seit. Agert (8 DS.S v To:[Softpro Settlement Services, Inc. | Re:|Settlement Agents Fees|

Underwriter (U) DS: S v To:|"ﬁdehiy Title inSme_eT;i.'lc | Re:|‘;|'i:|= Charges

|

Address: POBox 3488

| [Atlertz. GA 30008

|
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