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History

Date Details

July 2023 Separating user guides per-product

Introduction

Using the ProForm order’s information, the Rates & Fees product will calculate the rates and fees for the
ProForm Order without leaving the integration.

Requesting a Closing Protection Letter

1. To order a Closing Protection Letter, click the Add 3 Ageri—C :
Product icon at the bottom of the Title Services it Serces s
screen. ron oo e | i o o [ooemor =

To 33 produet, cick the”Add Produet” button baiow.

AgentNet File Information | 2
| D < i

Login to the Agenthlet website
2. Onthe Available Products screen, select Rates and ¢ O “

Fees. ™ Avable Products e

First American Title™

il

=p Back Title =p SDN Search

Perform a Back Title search Perform a SDN Search

=p Closing Protection Letter =p Searches and Commitments

Attach a new CPL Order a Title Search or
Commitmer
= Jacket = Policy Image Upload
Attach a new Jacket Upload policy image to Agenthiet

Rates and Fees =p Underwriter Request
- Calculate premiums and fee: Underwriter Request / Submit an
S — — overlimit or Other Underwriter
Request

=p Jackets And Rates
Attach a new Jacket & Calculate

premiums

o
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3. Choose the product in the Rates and Fees screen and ©
click Next. ™ & e

4,

5.

If Policies or Both was selected on the previous
screen, choose the policy type in the Jacket Selection

screen, and click Next.

If a Loan Policy has been selected, the fields on the
Loan Policy Information screen will populate with
information from the ProForm order.

The fields on this screen can be overwritten. Any
changes to the information on this screen will NOT

write back to the Order.

The system uses the date of the Policy to auto calculate
the Rate Effective Date. If the effective date is different
than the date of the Policy, the hyperlink will allow a date
to be manually entered for the purposes of rate

calculation.

Click OK to exit the Rate Effective Date screen.

Click Next to proceed.

——  Ratesand Fees
Actio|

Ay» First American Title™

Select products to be priced

O Policies
O Closing Protection Letters
@® Eoth

=

-1

<

BET +® AgentNet - Rates and Fees - CDF23-00788-NJ X

u?”

Jacket Selection

SRPS st American Tile”

aj

Select the Jacket to be lssued
@) Simultanecus
O Lender
First Loan
O Owner

Loan Policy Information A%fs First American Title™

Titte™

Form

Type

Policy Date
Rate Type

Coverage Amount | 500.000.00
Endorsements

-

[ALTA Short Form Exp Cav Res Loan Palicy (Rev. 2-15-16/448) |
05/08/2023

[constnuction ~]

ALTA 8.1-06 (Envirormenial Protection Lien (New Jersey Varistion))
ALTA 5.1-06 (Planned Unt Development)

Rate Effective Date

Bock Q1 Ned | D[ Cancel

<
@

Aa]

—  LoanPolicy Information

SOV (Gptionai - 2ysem uses Date of Foicy for caicudation of remivm L
rduet o focs e £ e 3 scleciot oo

|

Fote Efective Dose

g @l
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6. If Owner’s Policy has been selected, the fields on the © e R 072

Owner’s Policy Information screen will populate with ot @ e it an e~ Corz-urs [

information from the ProForm order. [ O Foo ormation A | rssnerin i
wner's Policy

The fields on this screen can be overwritten. Any FmTwe [ ATA G oo 61706 -l

Policy Date 05/08/2023

changes to the information on this screen will NOT e ]
write back to the Order.

[ =D -
The system uses the date of the Policy to auto © paeniet- o
calculate the Rate Effective Date. If the effective date Tl @ gttt end s COFZ-00T5 il
is different than the date of the Policy, the hyperlink [ O Foterormaton RS | rreamerican T —
will allow a date to be manually entered for the ] —  —
purposes of rate calculation. Fom
Click OK to exit the Rate Effective Date screen.
Click Submit to proceed.
E - _Back Submit Cancel =]

Additional Questions and/or Additional Title Charges Screen(s)

1. Depending on the Property State, an Additional © Agentiet - Policy Jacket 202212112782 p
Questions screen and/or an Af:ldltlonal Title Charges I BV —
screen may appear for displaying CPL fees and other -
information. CPL Fees Returned from Agenthet

Description Charge
CPL Lender $25.00
CPL fee state with no municipal premium taxes or CPL Borcert)/ Buert) 2500
state policy fees:
Back Submit Cancel
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CPL fee state with Additional Questions required for
CPL pricing:

CPL Fee state with municipal premium taxes (KY):

CPL Fee state with state policy fees (IN/IL)

@ AgentNet - 20221211280H *
@ AgentNet - Policy Jacket - 20221211280H X Firte™
Additional Questions y X | FrstAmerican Tite |
' 2 | <
M
CPL Standard
Bomoweris) / Buyer(s)

Is the buyer/borower the only party to the transaction [/ <

cbtaining closing protection coverage?

Login o the Agenthlet website

@ Agenthet - 2022121120KY

it

E

€ Agenthet - Policy Jacket - 2022121120KY

Additional Questions

? ‘ First American Title: | |
s fx

KY Tax Code

B || Nem | [ Cancel |
Login to the Agenthlet website Bk
@ Agenthet - 2022121130IN X
1itl © Agenthet - Policy Jacket - 2022121130IN X Yitte™
‘Additional Tite Charges: # 3 ‘ First Amerioan Title™ [
= =2 -
M
CPL Fees Returned from Agenlet b
Descrition Charge A
B4 CPLLender $25.00
& CPL Bomower(s) / Buyerls) $2500
[ CPL Selleris) $25.00 v
State Policy Fees
Desaription Chargs
[ | State Poicy Fee $5.00
B state Poliey Fee $5.00
[Esk ][ sebmit | [ Concel |

Login to the Agenthet website.

== ]
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2.

Any Additional Title Charges from ProForm will
appear in the lower grid as optional selections to be
included with the remittance submission.

Non-CPL Fee states will not present an Additional
Questions or Additional Title Charges screen and the
Submit button would be located on the Policy
Information screen.

Review Screen

<
Tit| @ AgentNet - Policy Jacket - 2022121129KY X Fitle™
——  Additional Title Charges % First American Title® f——
s -
| m
M
CPL Fees Retured from AgeniNet
Descrption Charge:
CPL Lender $5000
CPL Bomoweris) / Buyeris) $0.00
Please Select Premium Taxes from ProForm
(] Description Charge
County Tax $15000
Ciy Tax $2500
[ Escrow Fee $525.00
[ Doc Prep Fee $150.00
7‘ Back ‘Submit Cancel
Login
@ 4ge
Tit] & AgentNet - Policy Jacket - 2022121140FL X [itle™
—— OwnerPolicy Infomation AP FistAmericen e |—
L | it L
Name Value ~
Fom Type ALTA Owner's Policy (7-121) v
Rate Type [Basic ~]
Loan Number 990877665544
Policy Amount 500,000.00
Date of Policy 10/5/2022 9:22:00 AM
Include Agent Address Yes - \
Polcy Premium 257500
Policy Net B498
Endorsements ALTA Endorsement 25.1-06 (Same As Portion of Survey)
Endorsement Premims 15000 v
Endorsement Details
] Back ) Cancel
Login tothe Agenthiet websi

1. The Review screen display the document(s), Calculated Rates, and fee(s). The View icon &
allows a document to be viewed prior to accepting into the ProForm order.

The Hold from Auto-Reporting will suppress the information from being sent to AgentNet.

The Write Split Amounts to Order will import the negotiated split into the ProForm Order.

Click Accept to import the document(s) into ProForm.

s Order Entry A
> Review - CDF23-00785-NJ

5= Select All [ Select None | [=|Field Codes

[ Hold from Auto-Reporting  [] Write Split Amounts to Order

[J ALTAShort Form E... $25.00 525.00 $0.00 $0.00

A [ MName Curent Premium  New Premium  Agent Amt  Net TRID Amount  Charge

chL - " = = —

T e, I T ET R TR N e N T ]
- Loan Policy [ ALTAOwners Poli.. S2638.00 $263800 |$0.00 000 5000

$0.00

=

=)

Total: | $2,66300 | $2,66300 $0.00 $75.00

3 Documents

View Copy  Document Name File Name:

File Size  Transfered

J= RatesFees_769%8c7 RatesFees_76938c7 pcf 118502 | 100%
TopTTTEFgEereDSTT o . T
[vincentown
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7. The Rate and Fees document will be in the Attachments section on the order’s ProForm Ribbon.

In SoftPro Select

ELIEECERE
ProForm ProTrust ProDesign Pro1099 SPImage SPAdmin 360 Order
m W &5 My Screens \ /ﬁ == Document Histary % apply Template
v y 7
s “ Order History k. Field Code Bronser | 9 Overlay Order ”
Register Chedist Tasks Requested Tasks Notes Documents] Attachments Submit | Vien
£¥ Automation ale Rename Order
QuickLinks Documents Actions Workfiow || Transactions

f‘ e Start Page Order CDF23-00788-N1* X
5
G General o U L Attachments

Express Order Entry

Order Contacts + & -

Property

Legal Descriptions 3 Attachments Name Description Type Source Size

Sales Contract & Eamest Money £l Accounting Accourting File folder

[ Emails
Order Information Emails File folder
(23 Escrow Documents
ctatus e Esorow Documents File folder
Tile Documents File folder
= RatesFees_7633d8c7 RatesFess_ PDF Docum..  Atached 113KB
Title a

In SoftPro Standard or SoftPro Enterprise
E: . p—

File Repol Document Mode Tools Services Support Window Help
LDE &5 8 2 EBEL 7 0L @ __u-‘al :||E eIE

General Order Tracking Title Insurance  CDF  NC Bar Forms

Screens: ReadyDocs:
1) Express Order Enry LI

T TR ¥ 150) 11/30/20|
2) Set. Agent, Ttle Co., Linderwrter, Offices "
e o s andermer | Astechments (2023-0054cD) NY) Tide Insuran

X
1) Buyer/Bomower, Cfficers & Signatures mpany (SC) 0344
5) Seller, Offcers 4 Signaturss -
5) Sales Fice. Depost/Eamest Monsy Desciption  Date/Time
7} Pragerty. Legal Description Deed 06/28/2023 1151
3) Lander

9) Mortgage Broker & Loan Servicer

10) Loan, Funding & ProTrust

11) Tems, Payment & ARM

12) Builder, Contract & Escrow for Completion
13) Real Estate Agents/Brokers

14) Buyer's & Seler's Attomeys

15) HOA/Mgmt. Company

16) Additional Cortacts

17) Acknowledgmert & Hotary

18) Affidavit/Agreemert Regarding Liens/Waiver of Liens
18) Securty Instruments, Trustee & Riders
20) Plats, Covenants & Conveyance

21) User Optional Fields 1-25

22 User Optional Fields 2645

23) User Optional Fields 4665

24) General Options

View. Attach Edit. Delete: Email 0K
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