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SOFTPRO 360 - FATIC - AGENTNET PoOLICY JACKET USER GUIDE

{JuLy, 2023}

History

Details

July 2023 Separating user guides per-product

Introduction

Using the ProForm order’s information, this Jacket product will allow a user to simultaneously pull

Jackets to prepare policies without leaving the integration.

Creating a Policy Jacket in AgentNet

1. Toorder Policy Jacket(s), click the Add Product icon at
the bottom of the Title Services screen.

2. On the Available Products screen, select Jacket.

3 AgentNet - CDF23-00787-

Title Services # ‘ First American Tidle™
Action  Product Tyee Insured Amount Status Created On. -~
\j Closing Protection Letter  Standard Nationwide M. 500,000 Ready 71612023 4:40 PM
Agerthet File Informtion | <
@ Add Product D) Cancel |

@ g

® AgentNet - C

Available Products

[
«w First American Title™

= Back Title

Perform a Back Title search

=p Closing Protection Letter
Attach a new CPL

__ Aftach a new Jacket

=p Rates and Fees
Calculate premiums and fees

=p Jackets And Rates

Attach a new Jacket & Calculate
premiums

= SDN Search
perform a SON Search

=p Searches and Commitments
Order a Title Search or
itment

= Paolicy Image Upload
Upload policy image to AgentNet

=p Underwriter Request
Underwriter Request / Subrmit an
Overdimit or Other Underwriter
Request
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3. The Add/Select Policies screen presents the option to
choose between Loan, and Owner Jackets. Policies can
be Selected or Unselected as deemed appropriate.

4. Once the appropriate selections have been made, click
Next to continue.

Adding Additional Policies

Additional policies can be added to the request by clicking on
the Add Policy button. If there are multiple loans, they will be
available in the drop-down box under the Loan column.

Removing Policies

To remove a Policy, select the Policy to be removed and click
the Remove Selected Policy button.

© nge x
P o3 Agentiet - Policy Jacket - CDF23-00787-N) Tidle™
——  Add/Select Polici YL | Fist American Title™  —
Actio| e e
[
Add/Select Jackets to be issued
nclude Jackets Loan
Loan < [Firt Loan v
Owner v v
Add Palicy | | Remove Selected Policy
Cancel
] <
Login to th enthiet b: E;
@ Age x

8 Agenthet - Policy Jacket - CDF23-00787-NJ

AddiSelect Policies

y& First American
= 2

AddlSelect Jackels to be issued

nciugeJackets Lozn

Loan ~ | First Loan ~

Owner @ ~
Loan

| Remove Selected Policy

8 AgentNet - Policy Jacket - CDF23-00787-NJ

AddiSelect Policies

% First American Title™

Add/Select Jackets to be issued:

Include Jackets
O |Lean
Owner v

Owner v

=
Add Policy Remove Selected Policy

Cancel
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Loan Policy Information Screen(s)

1.

6.

If a Loan Policy has been selected, the Loan Policy
Information screen will present options for Form
Type, Rate Type, and other fields necessary for
completing the Jacket request.

Several fields such as Policy Premiums, Endorsement
Descriptions, and Endorsement Premiums populate
from the ProForm Order. The fields on this screen can
be overwritten. Any changes to the information on
this screen will NOT write back to the Order.

Any field represented by a red * will require
completion prior to moving forward.

To view or modify the itemized Endorsement
Premiumes, click on the Endorsement Details
hyperlink.

Click Close when complete.

Click Next or Submit to continue.

& nge
el © Agentiiet-policy Jacket - CoF23-00787 e
= Loan Policy Information Jy L First American Title™  ———
] 1
Name. Value, D
Policy Type Loan Policy \
Fomn Type ~ Select - ME]
Rate Type No rat types forthis jacket type -
nclude Agent Address Yes -
Loan Number 13456739
Polcy Amourt 500.00000
Premium 2500
Date Of Policy 5/8/2023 1200:00 FM
Mortgage Amourt 500.00000
Mortgage Date 041472023
Addendum No Addendum Attached ~ v
Sl Endorscrment Detzils
mm Back Gaed | [pa

Endors ement Details % First American Title™ |
A Name Gross Premium Net Premium =l
ALTA 8.1-06 (Environmental Protection Lien (New Jersey Vi 2500 000
ALTA 5.1-06 (Planned Uni Developmert) 2500 0o
{ Qo= D
Back Next Cancel 5

@ Age
Titd € Agentiet - 8 Fitle™
= Loan Policy Information 3@? First American Title™ ]
[ 1
Name Value A
Fam Type [ IR 2116 ALTA Loan Policy 6-17-06: Rev. 7118) |
Rate Type [standara -]
Loan Number 13456789
Policy Amount 500,000.00
Dae of Poicy 5/3/2023 120000 PM
Include Agent Address Yes -
Policy Premium 25.00
Polioy Net 500
Endorsements ALTA 8.1-06 (Environmental Protection Lien (New Jersey
ALTA 5.1-06 (Planned Unit Developmert) v
Endorsement Dlefpils
E Back | [ Nea ) [ Concel
Login to the Agenthet website
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Owner Policy Information Screen(s)

1. If an Owner Policy has been selected, the Owner

Policy Information screen will present options for f oo oo o e
Form Type, Rate Type, and other fields necessary for = QeS| Prcdmercan it
completing the Jacket request. | e N\
Form Type - Select —
Rate Type: - Select - ol
2. Several fields such as Policy Premiums, Endorsement e o
Descriptions, and Endorsement Premiums populate e -
from the ProForm Order. The fields on this screen can ——— s
be overwritten. Any changes to the information on T ——
this screen will NOT write back to the Order. L mp Scommt=en ||
Next Cancel 2

Login 1o the Agenthet website

3. Any field represented by a red * will require
completion prior to moving forward.

< AgentNet - Policy Jacket - CDF23-00787-N)

Endorsement Detsils & First American Title™ [
D,

4. To view or modify the itemized Endorsement
Premiumes, click on the Endorsement Details
hyperlink.

TPI

=

Name Gross Premium et Fremium
(Survey Endorsemert (Wehout Survey) for Residertial Condori . | EE 000

5. Click Close when complete.

( Close )
a Back Next Cancel <

Login to the Agentllet website

6. Click Next or Submit to continue.

B °® AgentNet - Policy Jacket - CDF23-00787-NJ
| = Owner Policy Information m Firse Ameriean Tile™  —
k] |
Name: Value ~
Owner's Palicy
Form Type [ALTA Owner's Poiicy (6-17-06) -
Rate Type Standard v
Loan Number 13456789
Policy Anourt 650.000.00
Date of Policy 5/8/2023 12:00:00 AM
Include Agent Address No -
Policy Premium 2638.00
Policy Net 527.60
Endorsemerts (Survey Endorsement (Wihout Survey) for Residertial Co
Endorsement Premiums 25.00 )
Details
o o (D (o | o

Login to the Agenthlet website
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Additional Questions and/or Additional Title Charges Screen(s)

1. Depending on the Property State, an Additional Questions screen and/or an Additional Title
Charges screen may appear for displaying CPL fees and other information.

& Agentiet - Policy Jacket - 2022121127AZ *

a. CPL fee state with no municipal premium )
taxes or state pOIle fees: Additional Tille Charges f‘%ﬁ? First American Title”

CPL Fees Returned from Agenthet

Description Charge
CPL Lender 525.00
CPL Bomowerls) / Buyer(s) $25.00
Back Submit Cancel
b. CPL fee state with Additional Questions <
reqUIred for CPL prICIng' 1it] @ AgentNet - Policy Jacket - 20221211280H X itle™
oy Addiional Quesiors {y} First American Title™  |—
i
Bomoweris) / Buyer(s)
e L -
s =
. .. . <
c. CPL Fee state with municipal premium taxes
(KY) Tit] & AgentNet - Policy Jacket - 2022121120KY X [itle™
’ . . Additional Questions ‘5@ First American Tile™  |——
Note: Additional Title Charges from ProForm ”
will appear in the lower grid as optional K o b ’
selections to be
included with the ¢
rem|ttance _T,, @ AgentNet - Policy Jacket - 2022121129KY ) X [ite™
s ubm| s Sl on. [y Additional Tie Charges fy? First American Title™ —
CPL Fees Returned from AgentNet o
Description Charge —
CPL Lender $50.00 MNext Cancel
CPL Bomowerls) / Buyers) $0.00

Please Select Premium Taxes from ProForm

(] Description Charge
Courty Tax $15000
Ciy Tax 52500
[0 Escrow Fee $525.00
[ Doc Prep Fee $15000
Back Submit Cancel
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d. CPL Fee state with state policy fees (IN/IL): Y ————

Note: The state policy fee will be included for 1] © Ageniet-Polybcke - 2zz21730M X e
each Jacket requested. [ [ S L —
CPL Fees Returned from AgentNet :
Description Charge A
CPL Lender $25.00
CPL Bomower(s) / Buyeris) 52500
CPL Sellerls) $25.00 v
State Policy Fees
Description Charge
State Policy Fee $5.00
State Policy Fee $5.00
7’ Back Submit Cancel [o=
Login to the AgentNet website
2. Non-CPL Fee states will not present an Additional © et 20
Questions or Additional Title Charges screen and the 1] @ Agerite - Pl kst - 01108 * pe
Submit button would be located on the Policy [ CvmerFolr nmsben AL | remtameriomii B
Information screen. >
Form Type ALTA Owner's Policy (7-1-21) ~
Rate Type [Basic ~]
Loan Number 998877665544
Policy Amourt 500.000.00
Date of Policy 10/5/2022 9:22:00 AM
Include Agert Address Yes ~]
Policy Premium 257500
Policy Net 8438
Endorsements ALTA Endorsement 25.1-06 (Same As Portion of Survey)
Endorsement Premiums 150.00 hd
Endorsement Details
7} Back ) Cancel
Login to the AgentNet websi
Review Policies Screen
& AgentNet - CDF23-00787

1. Inthe Review Policies screen, the Jackets can be

BT °® Review - CDF23-00787-NJ L™

. . _— I
viewed by selecting the View icon = next to the -
Review Policies % First American Title™ ~——

il

document name.
@ Policy Numbers [] Show Field Codes
. . . Name Curent Value New Value
2. Click Accept to import the document(s) and policy Lo Pty s 0
Owner Policy 5011434-0253875% (=}

number(s) into ProForm.

3 Documents

View Copy Document Name File Name File Size Transfemed
3. The document(s) will be available in the Attachments D | B |womesen, oo or st NS
L= OP-58166842_  OP-58166842_pdf 21835k | 100%
screen. 4
L 4 ] —
3 JC seoer]D | Close
Login to the Agenthet websil
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In SoftPro Select

rder CDF23-
ProForm  ProTrust  ProDesign  Prol092  SPImage  SPAdmin 350 Order
. o=
o ) VA % £5 My Sareens 2) /@ ocument History % Apply Template @
(4 "4 ,
7  Qrder History . &, Field Code Browser | ‘@ Overlay Order 4
Register Checkist Tasks Requested Tasks Notes Documents| Attachments| Submit || View Transactions
CF Automation ale Rename Order
Quick Links Documents Actions Workfiow || Transactions

- StartPage Order CDF23-00783-M1* X
General -~ 0\' Attachments

Express Order Entry

sa01A185

Order Contacts
Property = -
Legal Descriptions [ Attachments Name Description Type
Sales Contract & Earnest Money (3 Aceaunting Accounting File folder
Order Information i Emais Fis folder
(3 Escrow Documents Escrow D Fie ol
status B e Do crow Documents ile folder
Title Documents File folder
In SoftPro Standard or SoftPro Enterprise
I ProForm Enterprise Edition - 20. CDFPFD
File Reports View Documenthode Tools Senvices Support Window Help
GOE &5 § & EEEE 3 400 0 Fus|lali eua

4CDF.PFD (Main Folder) - [RulesVer: Classi

)
General Order Tracking  Tite Insrance CDF  NC Bar Fomms.

Sereens: ReadyDocs:
I .

1) Express Order Ertyy 1 TS TR y (5C) 11/30/20
3%?;' N‘Zﬂ?ﬁ};’fghgggﬂﬁgg Offices Attachments (2023-0054CDF) X [NY) Tte Insuran
4) Buyer/Borower, Officers & Signatures 1 mpany (SC) 03/4
5) Seler, Officars & Signatures

£) Sales Price. Deposit/Eamest Money Desaription  Date/Time

7 Proery. Lagal Descripton Deed 067282023 1151

e
9) Mortgage Broker & Loan Servicer

Loan, Funding & ProTrust

1) Tems, Payment

12) Builder, Contract & Escrow for Completion

13) Real Estate Agents/Brokers

14) Buyer's & Seller’s Atomeys

15) HOA/Mgmt. Company

16) Addtional Contacts

17) Acknowledgment & Notary

18) Afidavit/Agreement Regarding Lizns/Waiver of Liens
19) Securty Instruments, Trustee & Riders

20) Plats, Covenants & Conveyance

21) User Optional Fisids 1-25

22) User Optional Fieids 2645

23) User Optional Fieids 4665

24) G | Options

View. Atach Ed. Delete. Email. oK

4. The policy number(s) will be available in the Policy -
Schedule A and Title Insurance Premiums screens.

U ) Policy - Schedule A

Polcy: cor Foic | erage amount: $500,000.00
Py numbes:

Tssued date/sme:
EFfectue datefme:

0 (. Title Insurance Premiums CatefTime compietec: ~ Completedby ~

Lodk status:

Owner's Policy =

Policy number [s76873663967 / ]

Coverage amount: $650,000.00| Prior policy adjustment:

E— R T
CT—— Trangacion code
Stretoumer'sremium:

Remarks [ ]

Owrmer's Policy Premium and Split

Loan Potey ‘,‘
Policy number. 728382923 ]
Coverage amount: 500,000.09 prior policy adustment: ||

Seller pay %:

H

socomonon: ||
P— 50 Transacton code
Full loan premium: $2,225.00

Remarks:

Loan Policy Premium and Split
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