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History 
Date Details 

July 2023 Separating user guides per-product 

 

Introduction 
 

Using the ProForm order’s information, this Jacket product will allow a user to simultaneously pull 

Jackets to prepare policies without leaving the integration. 

 

Creating a Policy Jacket in AgentNet 
 

1. To order Policy Jacket(s), click the Add Product icon at 
the bottom of the Title Services screen.  
 
 
 
 
 
 
 
 
 
 

2. On the Available Products screen, select Jacket. 
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3. The Add/Select Policies screen presents the option to 
choose between Loan, and Owner Jackets. Policies can 
be Selected or Unselected as deemed appropriate. 

 

 

4. Once the appropriate selections have been made, click 
Next to continue. 
 

 

 

 

 

 

Adding Additional Policies 
Additional policies can be added to the request by clicking on 

the Add Policy button. If there are multiple loans, they will be 

available in the drop-down box under the Loan column. 

 

 

 

 

 

 

Removing Policies 
To remove a Policy, select the Policy to be removed and click 
the Remove Selected Policy button. 
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Loan Policy Information Screen(s) 
1. If a Loan Policy has been selected, the Loan Policy 

Information screen will present options for Form 
Type, Rate Type, and other fields necessary for 
completing the Jacket request.  
 

2. Several fields such as Policy Premiums, Endorsement 
Descriptions, and Endorsement Premiums populate 
from the ProForm Order. The fields on this screen can 
be overwritten. Any changes to the information on 
this screen will NOT write back to the Order.  
 

3. Any field represented by a red * will require 
completion prior to moving forward. 

 

4. To view or modify the itemized Endorsement 
Premiums, click on the Endorsement Details 
hyperlink. 
 

5. Click Close when complete. 

 

    

 

 

 

 

6. Click Next or Submit to continue.  
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Owner Policy Information Screen(s) 
1. If an Owner Policy has been selected, the Owner 

Policy Information screen will present options for 
Form Type, Rate Type, and other fields necessary for 
completing the Jacket request.  
 

2. Several fields such as Policy Premiums, Endorsement 
Descriptions, and Endorsement Premiums populate 
from the ProForm Order. The fields on this screen can 
be overwritten. Any changes to the information on 
this screen will NOT write back to the Order.  
 

3. Any field represented by a red * will require 
completion prior to moving forward. 

 

4. To view or modify the itemized Endorsement 
Premiums, click on the Endorsement Details 
hyperlink. 
 

5. Click Close when complete. 

 

    

 

 

 

 

6. Click Next or Submit to continue.  
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Additional Questions and/or Additional Title Charges Screen(s) 
 

1. Depending on the Property State, an Additional Questions screen and/or an Additional Title 
Charges screen may appear for displaying CPL fees and other information. 
 

a. CPL fee state with no municipal premium 
taxes or state policy fees: 

 

 

 

 

 

 

 

 

 

b. CPL fee state with Additional Questions 
required for CPL pricing: 

 

 

 

 

 

 

 

 

 

 

c.  CPL Fee state with municipal premium taxes 
(KY): 

Note: Additional Title Charges from ProForm 
will appear in the lower grid as optional 
selections to be 
included with the 
remittance 
submission. 
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d.    CPL Fee state with state policy fees (IN/IL):  
Note: The state policy fee will be included for 
each Jacket requested. 

 

 

 

 

 

 

 

 

 
2. Non-CPL Fee states will not present an Additional 

Questions or Additional Title Charges screen and the 
Submit button would be located on the Policy 
Information screen. 

 

 
 
 
 
 
 
 
 

Review Policies Screen 
 

1. In the Review Policies screen, the Jackets can be 

viewed by selecting the View icon next to the 
document name.   
 

2. Click Accept to import the document(s) and policy 
number(s) into ProForm.   

 

3. The document(s) will be available in the Attachments 
screen. 
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In SoftPro Select 
 

 
 

In SoftPro Standard or SoftPro Enterprise 

 

 
 

4. The policy number(s) will be available in the Policy - 
Schedule A and Title Insurance Premiums screens. 
 

 
 

 

 

 


