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The ATGF Integration with SoftPro 360 automates the delivery and receipt of the following products:

e Closing Protection Letter (CPL)
e Policy Jackets

e Commitments

If you choose to order products from ATGF, your ProForm data will be submitted in a transaction to
ATGF and you will be redirected to ATGF’s EPIC website where you will be able to order/issue any one or
all of the products listed above based on the ProForm data you submitted and any additional
information you choose to add or update while in EPIC. Once the products are successfully issued, they
will be delivered to 360 where you’ll be able to accept documents and specified data back to your
ProForm order.
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Access from the 360 Services Menu

From the 360 = Services menu, double-click ATGF — Attorneys Title located under the Underwriter
Services folder. This will open the Order Linking screen:

Services o x

Submit About

~| |y Add-Ins

- |/ Development

- |y Legacy

- L QA

- ||y Settement Services

- ||y Tax Services

- ||y Title Services

||y Tools

||y Underwriter Services
----- @ Alliant National - Agent Resource Cente
----- @ ANTIC - Agents National

=% JATGF - Attorneys Title

0 O s e s e

Figure 1-SoftPro 360 Services Menu

Order Linking

From the Order Linking screen, select the ProForm order to be sent to ATGF:

Order Linking

Open Order Mumbers:
ATGF Test 112

Selected Crder Mumber:
[ATGF Test 112

Cance

Figure 2—-Order Linking Screen
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All orders that are currently opened will be listed in the Open Order Numbers pane. The selected
Order Number field will populate with the current active ProForm order. You may select an order
from any of the open orders, or you may choose to overwrite the Selected Order Number field

with an order that is not currently open. Once you have confirmed an order to link, click OK to
continue to the Welcome screen.

Welcome

From the Welcome screen, click Next and go to the Login screen. Click the Skip Welcome Page checkbox
to bypass this screen during future sessions.

& ATGF - ATGF Test 112

Welcome aIgE )

ATGF provides the best underwriting service to title agents of all sizes and types in
Colorado, Utah, Minnesota and Morth Dakota. Over the last 50+years, ATGF has
developed a reputation for best-in-class service, outstanding underwriting support and
strong agent training. Today, we remain committed to these fundamentals while looking to
the future by delivering leading-edge technologies to the title insurance industry. This
exciting new direction ensures the continued growth and success of ATGF while
ultimately providing the bestin title insurance for consumers.

ATGF (Attorneys Title Guaranty Fund, Inc.)

7600 E. Eastman Ave., Ste. 130, Denver,
CO 80231

www ATGE.net

Skip Welcome Page@ Mext Cancel

Figure 3—-Welcome Screen
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Login Screen

The Login screen requires you to enter your Account, User ID and Password. This should be the same
account and credential information that you would use to log in to ATGF’s EPIC system. The State field
will display a read-only value of the property state from your ProForm order. Clicking Next will take you

to the Title Services Screen.

& ATGF - ATGF Test 112

Login

Flease provide yvour credentials

Account:
User ID:

Password:

State:

|demonew |

[spa60 |

Co

Back

Mext

Cancel

Figure 4-Login Screen

You will receive a notification if ATGF is unable to perform the import for the property state in your

ProForm order. In this case, you will be prevented from continuing until you change the state in your

ProForm order to a valid state.

SoftPro 360

o Property State must be CO or UT

Figure 5—Invalid State Notification
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Title Services Screen

After clicking Next on the Welcome screen, you will navigate to the 360 Title Services screen. From
here, you’ll be able to:

e Navigate to EPIC to order one or more of the following ATGF products: CPL, Policy Jacket and/or
Commitment.

e View data from your ProForm order that will be submitted to ATGF to order a product.

e View the 360 transactions that were generated when requesting products from ATGF.

e View the specific products that were issued under each of the 360 transactions.

[ bl
& ATGF - ATGFDemo2! [
Title Services a]gf -} Tl Guaty
Fund, Inc. '
Transaction Number Status Created On Created By

To add a product, click the "Add Product” button below.

() Add Product File Information | =

[ Back ][ Close ]

-

Figure 6-360 Title Services Screen
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File Information Screen

The File Information screen will display information from your ProForm order that will be submitted to

ATGF. This will help you view the data before submitting the product request to ATGF. Click Close to
return to the Title Services screen.

Property Information

If you have multiple properties in your ProForm order, then only the first property listed in your order
will display and will be sent to ATGF.

&) ATGF - ATGF Test 112

File Information

Order Contacts  Products

The following property information will be sent with your order.

Address1: 1 Red Rock Dr.
Address2: Test Address 2
City: Boulder State: CO Zip: 80301
County: Boulder
Property Use: Residential

Property Type: 1-4 Family

Legal Description: | TEST Full Legal Text: Lot 5, block 32 as recorded in lorem  »

ipsum dolor sit amet, consectetur adipiscing elit, sed do
eiusmaod tempor incididunt ut labore et dolore magna v

Close

Figure 7—File Information -> Property Details

10
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Order Contacts

If the following contact types are available in your ProForm order, SoftPro 360 will send this information
to ATGF: Buyer, Seller, Lender, Mortgage Broker, Settlement Agent, Listing Agent, and Selling Agent.

& ATGF - ATGF Test 112

File Information

Prope Order Contacts § Products

Contact information that will be sent with your order.

Type Mame Email
Buyer Bob Buyer

Buyer Betty Buyer

Seller Sam Seller

Seller Barah Seller

Lender MyLender Inc.

Lender Wells Fargo

Mortagage Broker

My Mortgage Broker

Selling Agent

My Selling Agent

Settlement Agent

Test Settlement Agent

Close

Figure 8—File Information -> Order Contacts
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Products Information

The Products tab will display products that are currently in your ProForm order.

& ATGF - ATGF Test 112

File Information

Property Order Contact;

Product information that will be sent with your order.

Product Type Effective Date Amount
Commitment 5112018 12:00:00 AM

Policy Loan 8/20/2018 12:00:00 AM 200000
Policy Owners 5M11/2018 12:00:00 AM 300000

Close

Figure 9—File Information -> Product Details

12
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Add Product Launcher Screen

Clicking the Add Product button from the 360 Title Services screen will navigate you to the landing page
on ATGF’s EPIC website where you will be able to issue products from their site. When you navigate to
EPIC from your ProForm order, you will be prompted to answer an eligibility question. You will be
prompted to answer this question every time you click Add Product for a ProForm order, but EPIC will
only import your first answer for a particular order.

Title Services

Transactiol & ATGF - ATGF Test 112 X By

Do any of the following statements apply to the transactions on this file?

- |, my firm or someone in my firm has a direct or indirect interest
in this transaction.

- The parties involved in the transaction are related so the
transaction is not at arm's length

- The consideration exchanged between the parties forthe
transaction is something other than cash or a mortgage.

Yes Mo

File Information

Back Close

Figure 10-Eligibility Question Screen

13
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Once you are in the ATGF portal, you will land on the Summary Information screen prior to
being taken to the EPIC file. The Summary Information screen displays your ProForm data
imported from 360. You can review this data and add other information for your order. The tabs
displayed on the left will also take you to screens with information that you can review and add
data to as necessary. A red warning icon indicates that there is information on that screen that
requires your attention.

After reviewing your data, the Go to EPIC file tab will take you to the corresponding EPIC file
that includes the data you have just reviewed.

File Tools Reports Main Log Off

aIgE k Current Login: demonew / SP360
File #: ATGF Test 112 iﬂ E

Commitment

Summary Summary Information
Information

File Number ATGF Test 112
Owiner Palicy Transaction Type Purchase
et Purchase Price $ 500,000.00
Policy Date 5/11/2018

Lender Policy
Details
Purchaser/Borrower Saller
it MName Bob Buyer MName Sam Seller
Name Betty Buyer Mame Sarah Seller
/“Endorsements

) [ Address
Go to EPIC file roperty

Full Addrass 1 Red Rock Dr, Test &ddress 2, Unit 103-4, Boulder, Colorads 20301

Legal Description

Property Information
Interest Insured: Property Use:
Fee simpla 1-4 Residentizl

[ Leasehold Indicator

[] Time Share

[[] Conservation Easement

[] Ezzement Estate

[ Mabile/Manufzcturad Homes

Changing property information may adjust your policy rate.

Figure 11-Intermediary Screen Displaying Import Data from SoftPro

14



SOFTPRO 360 — ATGF USER GUIDE 8/24/2018

Order Products from ATGF’s EPIC Portal

Order a Product — CPL, Commitment, Policy Jacket

Your EPIC file is now populated with the data from your ProForm order in both the Policy and
Exceptions / Endorsements screens. You will be able to review and update data and issue a CPL,
Commitment and/or Policy Jacket as you normally would in EPIC.

File Tools Reports Main Log Off

atg/-f3 Current Login: demonew / SP360 PIC

File #: ATGF Test 122

Palicy Exceptions / Endorsements
‘Who has the file? -
Premium Calculator
MP 1: 50,00
Request Title Search Remit to e
File Number ATGF: .

410060-70-180820-109237 Transaction

Bt Timeout: 2018-08-21T18:54:41

Cancel File [ Force Manual Review []
Transaction Type IPurchase v
Purchase Prica § 350,000.00
Foreclosure 0
‘Commitment
Purchaser/Borrower [gr.c= Mazner
Name
Betty Buysr
Seller Name Stave McDougal

Names match vesting

Policy Date 202018 ]

Commitment Details +
Owner Policy Details  +

Lender Policy Details  _

New Deed of Trust borrower matches new vesting deed [ |

Lender Loan # Type Policy #  Policy Amount CDIIIS_::::':hnn
0 [12312 [Standard 2006~ TBA 200,000.00 0

Premium TBD? []
Residential Bundled Loan Rate? [

Recording Date: I‘i‘i Reception Number or Book and Page:

Deed of Trust from Bruce Mesner and Betty Buyer, to the Public Trustes of ARAPAHOE County, for the
benefit of MyLender Inc., securing an eriginal principal indebtedness of $200,000.00, dated August 20,
2018, recorded August 20, 2018, at

Figure 12— EPIC File
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Example: Ordering a Commitment

e Click on the Commitment tab, then click Issue New Commitment.

File Tools Reports Main Log Off

p _ pIC
Current I.ﬁﬂlh: demonew f SP360

File #: ATGF Test 122

e :
[ comrmmere |

Policy Exceptions / Endorsements
Who has the file? - enterfedit
: :
= LawyerDoneDeal -- Webpage Dialog *
Reguest Title Saarch

File Number 16 & .

5 ] @ https://www.attorneydonedeal.... &
Transaction ID =
Cancel File [ice=]
Transaction Type IDurt
o (350 P iew Comranet__] [ b e Corerirt__ |
Foreclosure 0
Commitment
Purchaser/Borrower (5. Mesner
Name

Betty Buyer

Seller Name Steve McDougal < >

Mames match vesting

Commitment Details  +
Owner Policy Details _ +
Lender Policy Details  _

Figure 13—Issuing a Commitment

e Once itisissued successfully, click OK.

LawyerDoneDeal -- Webpage Dialog et

Microzoft Internet Explorer -- Webpage [1... X h
:| -
I meney © https://www.attorneyd DEL
’.:ummi.m;nt 3 v Issued successfully! ..ﬁe:é'
i £ | L >

Figure 14—-Notification of Successful Issuance
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e Click the Remit to SoftPro button to send the policy to SoftPro 360.

© https://www.attorneydonedeal.com/uat/atgf| |

1 . wiew
’Cummltment PC201208000152 I Rernit to SaftPro I

Figure 15-Button to Remit Commitment to SoftPro

Example: Ordering a Policy

e Click Policies and then click Issue and Remit Policies.

File Tools Reports Main Log Off

4 atg/-f\3 ' Current Login: demonew [ SPI60 P’ c

File #: ATGF Test 122

Palicy Exceptions / Endorssments = LawyerDoneDeal -- Webpage Dialog >

Who has the file? - 1 -
e .
@ https://www.attorneydonedeal.com/uat/atg @
Request Title Search

File Number Policies

- 410060-70-18082
Transaction ID Timeout: 2018-0 I I Iasue and Remit Policies I
Cancel File [ Forca Manu
Transaction Type IPurchase N . -
P —— Mtg Palicy to MyLender Inc. (Including Appl. Endorsements)
Foreclosure O
Commitmant

Figure 16—-Issuing a Policy
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e |ssue the policy by clicking OK.

| LawyerDoneDeal -- Webpage Dialog >

@ https://www.attorneydonedeal.com/uat/atg i@

Lssue and Remit Policies

Mtg Policy to MyLender Inc. (Including Appl. Endorsements)

2 Microsoft Internet Explorer -- Webpage D... X

© https://www.attorneydo

#p | Issue this file?

* Microsoft Internet Explorer -- Webpage D... X
@ https://www.attorneydo
V Policy Issued successfully!

Figure 17-Notification of Successful Issuance
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360 Order Queue

Within the SoftPro 360 queue, an In Progress transaction will be created when an order is submitted to
ATGF. The transaction will display the ProForm order name, which is the linked order column.

Queue
) Next Step Views: Active Order - | L:d" |_a #8 |Filter: All Providers | & 22 |F
Provider Service tath Linked Order Linked Profile Created By Created On
CPL, Jadket and Commitment |In Progress ATGFDemo?2l 7/18/2018 3:40 PM

Figure 18-SoftPro 360 Queue: After Submitting an Order

e  When ATGF remits the product documents and data fields to 360, the transaction will update to

a Ready status.

Queue

(&) Next Step Views: Active Order =i & & #8 | Fiter: Al Providers - =l

0
i
i

Provider Service Status Linked Order Linked Profile Created By Created On
ATGFDemo2l 7/159/2018 4:10 PM

CPL, Jacket and Commitment |Ready

Figure 19-SoftPro 360 Queue: When 360 Receives Remit

e On click of Next Step, you may proceed to the Title Services Screen to review and accept the
documents sent by ATGF. You will need to re-login while accessing the order on 360. The status

of the transaction will reflect as Ready.

19
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Review Screen - Accepting Documents and Data

From the Title Services Screen, click on the Details button to redirect to the details screen and access
the products you have ordered from ATGF’s EPIC portal.

- ~
& ATGF - ATGFDemo2l S5
Title Services j Miomers
Fund, .
Transaction Mumber Status Created On Created By
410060-70-180719-095976 Ravindra

) AddProduct || Details | File Information <

Back ][ Close

Figure 20-Title Services Screen -> Ready Status

e The details screen will display the products ordered by the user from EPIC. Double-click on any
product or click on the icon under the Action column to redirect to the review screen.

20
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€. ATGF - ATGFDema2l

It

< j Attorneys
Title Guaranty
Fund, Inc

Details
Action  Type Insured Amount Status Created On
j Commitment Bank Of India 5678 Ready 2018-05-04 |
[P Lender CPL Bank of Americal 4500 Ready 2018-05-15T00:0...
| j Lenders Paolicy forB...  Bank of America 7000 Ready 2018-05-04
I -" Lenders F'ollq,rforEl Bank of India 6000 Ready 2018-05-04

Close

Figure 21-Details Screen

21
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- -
&) ATGF - ATGFDermo2l =
& ATGF - ATGFDemo2l [
Review Jacket alg_[ | T
o Fune,
Groups © Data
Al MName Cument Value MNew Value |~
i Owner Policy -
Endarsements Policy Mumber OP201305000057 B
‘o Premium Motes - Endorsement 0 ALTA 5.2-07 - £291 = I
|
MNates - Endorsement 1 ALTA 5508 - 2291 i
MNates - Palicy Premium OP201805000057 Premium - $1205 -
7l Documents
View Copy DocumentMName File Size(KB) Transferred
- ooog2-1g 1016 100%

==

Figure 22—-Review Screen

From the Review screen, you will be able to view, copy and accept the documents and data sent
from ATGF.

The Review screen allows documents to be viewed by clicking the View icon. Click Accept to add
the documents to the linked ProForm order. The documents will be available from within the
linked ProForm order by clicking on the Attachments. If the documents should not be accepted,
the Cancel button closes the Review screen and no documents will be accepted. On clicking
Accept, the status of that product is changed to Accepted in the Details screen. On accepting all
products remitted by ATGF, the statuses of all products and hence the transaction status then
changes to Accepted in the Title Services screen as well as in the SoftPro 360 Queue.

22
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& ATGF - ATGFDemo2l

2|

= j Attorneys
Title Guaramty
Fund, Inc

Details
Action  Type Insured Amaount Status Created On
Commitment Bank Of India 5678
Lender CPL Bank of America’ 4500 Accepted 2018-05-15T00:0...
| Lenders Policy forB...  Bank ofAmerica 7000 Accepted 2018-05-04
| Lenders Policy forB...  Bank of India G000 Accepted 2018-05-04
Cwners Policy Borrower Names 187000 Accepted 2018-05-04

Close

Figure 23-Details Screen -> All products Accepted

23
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& ATGF - ATGFDemoZl -
Title Services mgf j Atormeys
Title Suaranty
Fund, Inc
Transaction Number Status Created On Created By

| 410060-70-180719-095976 Ravindra

|&) AddProduct | | Details File Information

Back I Close I

Figure 24-Title Services Screen -> Transaction Status = Accepted

Queue

&) Next Sten B[4 |\|"|ew5'. Active Order ~ |5 Lj ﬂ “ |Fi|ter'. All Providers v| = EE |L-_-rJJ

Provider Service Status Linked Order Linked Profile Created By Created On

CPL, Jacket and Commitment Accepted  ATGFDemo2I Ravindra 7/18/2018 4:10 PM

Figure 25-360 Queue -> Transaction Status = Accepted

e The accepted documents will be saved in your SoftPro order attachments and can be used for
future reference by accessing the concerned SoftPro order.

24
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Pro1099 SPImage SPAdmin 380 Order

5’ My Screens ,) /’ﬁ D Document History

Field Code Browser

.

“ Order History '
; Documents | Attachments

Documents

»

0 v Attachments

bkl diam oS
|£3 attachments | Name

L0oosz-118

X 00092-119

%X 3177_PC201805000056

jABC
ThcrL

9 Apply Template
@ QOverlay Order

ale Rename Order
Actions

Submit

Workflow

Description
D0092-118
00092-119

3TT_PC20180...

ABC
CPL1

Figure 26-Order Attachments

@

View Transactions

Transactions

Type

Adobe Acrob ...
Adobe Acrob ...
Adobe Acrob...
Adobe Acrob...
Adobe Acrob ...

Source

Attached
Attached
Attached
Attached
Attached

Size
1016 KB
55 KB
B3 KB
53 KB
45 KB
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