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ELECTRONIC 1099 FILING WITH THE IRS 

 

 

 

Export/Import a ProForm File to Pro1099: 

 

Export a ProForm file to Pro1099 by selecting File > Export in ProForm.  Choose Export to 

Pro1099. 

 

 
 

Import a ProForm file to Pro1099 by selecting File > Import a ProForm data file in Pro1099. 

 

 
 

The following criteria must exist in the ProForm file to successfully export or import the file to 

Pro1099: 

  

NOTE: If you have never filed electronically with the IRS you will need to obtain 

a Transmitter Control Code (TCC). To obtain a TCC, you will need to file Form 

4419 with the IRS. 
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1. Transaction Type is marked as Purchase. 

 

 
 

2. File contains at least one Seller Name. 

 

 
 

NOTE: If the Seller Type is marked as Corporation or as Exempt from 1099 

Reporting in the Division of Proceeds & 1099-S Data screen, the ProForm file will 

export/import to Pro1099.  It will export/import as an exempt record. 
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3. Seller Proceeds must be greater than $0.00. 

 

 
 

NOTE: A Pro1099 record with $0.00 seller proceeds can be manually created in  

Pro1099 or created when importing multiple ProForm files as referenced below. 

 

 

Import Multiple ProForm Files to Pro1099: 

 

Import multiple ProForm files to Pro1099 by selecting File > Import Multiple ProForm data 

files in Pro1099. 
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The Import Multiple ProForm Data Files window displays.  Enter the Settlement Date Range 

for the files you wish to import. 
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If desired, enter a file server and directory path within which to limit the import.  Entering the server and 

directory path of where your ProForm files are located can make the import process faster.  Click Browse 

to search for the path. NOTE: this is not required. 

 
 

To create records for files that include sellers with $0.00 proceeds, click Include files with 

$0.00 seller proceeds.  To overwrite any records that my already exist in Pro1099, click 

Overwrite records from files that have been previously exported to Pro1099. 
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In addition to the criteria listed above, the following criteria must also exist in the ProForm files 

to successfully import to Pro1099: 

 

1. Settlement Date that falls within the settlement date range entered in the Import 

Multiple ProForm Data Files window.  NOTE: The Settlement Status does not affect 

the import (for example, a file marked as cancelled will still import as long as all 

required criteria exists). 

 

 
 

Review the Import Error Log after importing multiple files to see which files, if any, where 

skipped during the import process. 
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Searching for Files Not Exported/Imported to Pro1099 

 

Use the Search function in ProForm to search for all files during a specific time range that have not been 

exported or imported in to Pro1099. 

 

 
 

Or generate the Files not Exported to Pro1099 report available in Pro1099. 

 

NOTE: This report is only available in Standard version 21.2 or higher and Enterprise versions 

31.2 or higher. 
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Running the Exceptions Report: 

 

Run the Exceptions Report after files are exported or imported to Pro1099 to clear any exceptions for 

missing or insufficient information and name exceptions. 

 

 
 

 

Exceptions: an indication that something is missing or incorrect about the record such as a missing 

Social Security Number, partial address, legal description, gross proceeds, etc. Warnings will be 

displayed for failure to check boxes “1099-S furnished to Seller” and “Tax ID solicitation signed”. 

 

 
 

 

Name Exceptions: an indication that the format of the name is possibly incorrect due to the Tax ID type 

within the record. 
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Correcting Name Exceptions: 

 

Name on 1099 
Record 

How to Correct 
Correct 

in 
ProForm 

Correct 
in 

Pro1099 

Re-
Export to 
Pro1099 

Bank of America 
Mark as a Corporation in the Seller 

screen in ProForm 
X  X 

Branson 
Construction, Inc. 

Mark as a Corporation in the Seller 
screen in ProForm 

X  X 

LLC, ABC Builders 
Mark as LLC or Other in the Seller 

screen in ProForm 
X  X 

Estate, John Smith 
Mark as Estate or Other in the Seller 

screen in ProForm 
X  X 

Trust, Jones Family 
Mark as Trust or Other in the Seller 

screen in ProForm 
X  X 

John James Smith 
Mark as Male in the Seller screen in 

ProForm 
X  X 

Halen, Eddie Van 
Move “Van” to the beginning of the 
Seller name in the Pro1099 Record 

 X  

Cruz, John De La 
Move “De La” to the beginning of the 
Seller name in the Pro1099 Record 

 X  

Jones, Jr David M. No correction needed    

Mary Higgins Estate No correction needed    

Estate of Mary 
Higgins 

No correction needed    

Holt Family 
Revocable Trust 

No correction needed    

We Sell Homes, 
LLC 

No correction needed    

 

Once all exceptions have been corrected and the report is clear, the electronic submission file 

can be produced. NOTE: most name exceptions will remain on the exceptions report even 

after they are corrected. 

 



  
 

 
Electronic 1099 Filing with the IRS Page 10 of 16 

 
5/22/2019 

 
 

 4800 Falls of Neuse Road, Suite 600 

 Raleigh, NC 27609 

 Sales & Service: 800-848-0143 

 Email: sales@softprocorp.com 

 Web: www.softprocorp.com 

 

Producing the Electronic Submission File: 

 

Select Tools > Produce IRS Submission File. 

 

 
 

The Produce IRS Submission File dialog box appears. Click the Edit Transmitter/Payer Information 

button to enter or update this information. The Transmitter/Payer Information must be complete and 

accurate. 
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Click OK to continue. Next you will need to verify the correct tax reporting year is displayed. 

 

 
 

If it is not the correct tax year, you will need to click Cancel and run the Pro1099 Updater. The Pro1099 

Updater can be found in Softpro 360. 
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Click the Include records with $0.00 seller proceeds if you wish to submit those records to the IRS. If 

the record shows $0.00 seller proceeds, the file will not be submitted to the IRS unless this checkbox is 

selected or unless the Property Services Received box is selected. 
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Click OK to continue. Next, you will be given the option to create an original submission file or a file 

containing corrected returns. Click No to create an original submission file. 
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Next, you will be asked if this is a replacement filing. Click No. 

 

 
 

Next, select the Destination Directory for the IRS Electronic Submission File. This is the location on 

your computer where the IRSTAX file will be saved. Click Browse to select the destination. 
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Verify the destination chosen by clicking Yes. 

 

 
 

Click OK to continue. 

 

 
 

If there are any records marked as a Corporation, they are excluded from the submission file. A note will 

appear indicating the number of records marked as Corporations. Click OK. 
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Next, you will be notified of IRS regulations for maintaining records. Enter Y for Yes to confirm you 

acknowledge this information. Then click OK. 

 

 
 

A confirmation dialog box appears showing that the IRS Electronic Submission File was successfully 

written to your directory. You will see the IRSTAX file location. It is your responsibility to electronically 

submit the file to the IRS via the IRS FIRE website. Click Yes to access the website now. Click No to 

access the website at a later time. 

 

 
 

Access the IRS FIRE website from Pro1099 anytime by selecting Tools > Access the IRS FIRE Web 

Site or follow this link: https://fire.irs.gov.  

 

 

https://fire.irs.gov/

